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Instructions for Visa Application

1. Fermilab must issue an Invitation Letter to each attendee. The Invitation Letter must confirm 
the general reason for the invitation (to attend meeting) and the general duration of  the 
attendance. The invitation letter should refer to the meetings as a symposium. 

2. The visitor’s home institution also should issue a letter. The letter MUST explain who the 
visitor is, and (briefly) his/her credentials. The letter must confirm that the individual’s 
connections to the home institution (title, job, tenure, nature of  appointment, etc.) and 
confirm that it is anticipated that the individual will return to the home institution at the 
conclusion of  the meetings. If  possible, the letter also should say that the home institution 
wants the individual to attend the meetings because the information and discussions will be 
valuable to the continued work the individual will perform for the home institution upon 
return back home after the meetings. 

3. The visitor then can apply to the consulate in his or her home country or country of  current 
residence for a B-1 visa, or enter without a visa using the Visa Waiver Program. If  they cannot 
get a visa appointment soon enough, they should look into the consulate’s “expedite” 
procedures, or call back frequently as appointments will open up because of  cancellations. 
During the interview at the Consulate, they should ask when a decision might be made. If  the 
decision will be made too late to enable the individual to come to the school, then they should 
explain this during the interview so that the consular officer knows. If  it appears that the 
decision will be too late regardless, they should contact us and we will see what we can do. If  
the “anticipated” decision date passes and there is no news, they again should contact us and 
we will see what we can do. 

4. When the visitor enters the U.S., it is EXTREMELY important that the immigration officer at 
the airport writes “WB” or “VWB” or “B-1” when they stamp your passport. Whatever is 
written should not have a “T” in it. “T” represents tourist status, and we cannot let visitors 
into the Lab facilities if  they hold tourist status. It also should not say B-2, which is the tourist 
version of  the B visa. Be sure to check what the immigration officer write in your passport 
while still with the immigration officer, and if  there is an error to have it corrected then. 

If  anyone has questions, they can contact the Visa Office at visaoffice@fnal.gov.
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The Interview 
When you are called for your interview, you will hand over all of the necessary 
documents to the consular officer. The officer will ask you questions about your 
proposed visit to the U.S., and possibly your credentials and current activities at 
your host institution. Please try to answer the questions using simple terms, and 
not scientific terms. If you are not sure of what a question means, ask for 
clarification. The officer must understand what it is you do now and what you will 
do while in the U.S., and confirm that the activities are not potentially threatening 
to U.S. national security. If they cannot understand you, or are alarmed by the 
information you provide, there is an increased risk of additional security clearances. 
 
During your interview, you will be fingerprinted. Many applicants for visas also are 
subjected to certain “administrative processing” – which involves the completion of 
certain security checks by government agencies outside of the Department of State. 
There are many reasons that administrative processing might be required.  It might 
be because of internal US government rules, current US international policy, a 
pattern of answers that you gave, or the nature of your work within the field of 
particle physics.  The determination of whether to require administrative processing 
is completely unrelated to whether you have had a visa issued previously, and 
unrelated to whether you have otherwise led a blameless, innocent life.   
 
In the great majority of cases, security clearances are completed within a 
few days of your interview. In a very small percentage of cases, however, the 
Consulate might need a Security Advisory Opinion (SAO) from the Department of 
State's (DOS) Visa Office in Washington, D.C. Obtaining the SAO might take 2 to 4 
weeks. In rare circumstances, the SAO might be adverse, in which case, further 
information is required. In this case, obtaining the necessary final security 
clearance might take several weeks or months. Because the security protocols are 
based on mathematical variations of your name or other biographic data, or on 
other objective circumstances, an SAO might be required (and might be adverse) 
even if your character, criminal record and immigration history are completely 
problem-free. 
 
If it appears that you will be subjected to additional security clearances, or if 
issuance of your visa takes an excessive amount of time (i.e. longer than 1 month), 
please email sazama@fnal.gov.  US law prohibits altering the process by which 
administrative processing is completed (it cannot be speeded up or shortened in 
any way, by anyone) but we can monitor the process for you and ensure that it 
progresses efficiently. The Consulate cannot issue the visa until all security 
clearances are passed.  
 
Visa Issuance 
Assuming the security clearances are successful, and you have a successful 
interview, you will be approved your visa. You then must arrange with the 
Consulate for the return of your passport with the new visa, as well as your other 
paperwork.  
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